UBND XA XUAN HONG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN XUAN HONG B Déc 1ap - Tw do - Hanh phuc
86: 57/Qb-MNXHB Xuan Hong, ngay 11 thang 02 nam 2026
QUYET PINH

Diéu chinh, bd sung Ban chi dao img dung cong nghé thong tin, chuyén déi so
Nam hoc 2025 - 2026

HIEU TRUONG TRUONG MAM NON XUAN HONG B

Can civ Théng tw s6 52/2020/TT-BGDPT ngay 31 thang 12 nam 2020 cua
B¢ truong Bo Giao duc va Pao tao Thong tw ban hanh Diéu Ié truong mam non;

Can cir Quyét dinh 3276/0P-BGDPT ngay 30 thang 10 nam 2024 cua Bo
Gido duc va Dao tao Quyet dinh ban hanh b chi s6 danh gid mirc d chuyén
doi s6 co sé gido duc mam non;

Can cu Quyet dinh sé 118/0P-UBND ngay 25/01/2026 ciia UBND xd
Xudn Hong vé viéc sap nhdp T ruong Mém non Xudn Thanh véi Trwong Mam
non Xudn Hong B thanh Truong Mam non Xudn Hong B;

Can cir Quyét dinh s6 54/QD-MNXHB ngay 25/11/2025 ciia Truong Mam
non Xudn Hong B vé vi¢c thanh ldp Ban chi dao ung dung cong ngh¢ thong tin,
chuyén doi so nam hoc 2025 — 2026,

Can c1<2’ Ké hoach thue hién nhiém vu nam hoc 2025-2026 ciia truong Mam
non Xuan Hong B;

Theo dé nghi ciia bé phdn chuyén mén nha truong.
QUYET PINH:

Picu 1. Piéu chinh, bf) sung Ban chi dao trién khai img dung cong nghé
thong tin (CNTT), chuyén do6i s6 nam hoc 2025-2026 gom cac ba cé tén sau (co
danh sach kém theo).

Piéu 2. Ban chi dao, trién khai tng dung CNTT, chuyén ddi sb c6 trach
nhiém phan cong nhiém vu cho timg thanh vién trong Ban. Trién khai thuc hién
nhiém vu CNTT, chuyén d6i sb trong nha trudng theo cac van ban huéng dan
clia cac cp.

Piéu 3. Céc to chuc, cac bd phan co lién quan trong nha trudng va cac
ong, ba co tén ghi ¢ Piéu 1 can cir Quyét dinh thi hanh./.

Noi nhin:

- Nhu Piéu 3;

- CB, GV nha truong;
- Luu: VT.

Vii Thi Duyén



DANH SACH

Ban chi dao ing dung Cong nghé thong tin, chuyén ddi s6 nam hoc 2025 - 2026
(Kém theo Quyét dinh sé 57/0D-MNXHB ngay 09 thang 02 nam 2026
ciia Hiéu trudng Trueong Mdam non Xudn Hong B)

STT Ho va tén Chirc vu Nhiém vu Email SPT
1 | Va Thi Duyén Hiéu truong Truoéng ban | vuthiduyen15061981@gmail.com 0986337910
2 | Nguyén Thi Hué Pho hiéu trudong P.truong ban | huemn989@gmail.com 0969892707
3 | Nguyén Thi Huyén Pho hi¢u truong Thanh vién nguyenhuyenxuanhoa@gmail.com 0395444734
4 | D6 Thi Lan Huong Pho hiéu truong Thanh vién huongluong2008@gmail.com 0378589260
5 |Pao Thi Binh Pho hiéu truong Thanh vién thanhbinh11026 @gmail.com 0327646599
6 |Bui Thi Thom Pho hi¢u truéng Thanh vién buithithom04041971@gmail.com 0943056939
7 | La Thi Binh Té trudng to 5 tudi Thanh vién | lathibinh83@gmail.com 0369472317
8 |Pham Thi Tuyét Minh T6 pho to 5 tudi Thanh vién | tuyetminhmnxt@gmail.com 0965191767
9 |Nguyén Thi Tinh T6 trudng t6 3,4 tudi Thanh vién | nguyentinhxt123@gmail.com 0379861361
10 | Vii Thi Thay T6 pho to 3,4 tudi Thanh vién | vuthuyx3@gmail.com 0398713987
11 |Phan Thi Hién T pho 6 3,4 tudi Thanh vién | hienphan88.mnxt@gmail.com 0329367269
12 | Trinh Thi Hai Yén T4 truong t6 Nha tré Thanh vién | trinhhaiyen12512@gmail.com 0385823420
13 | Pham Thi Hbi T pho t6 Nha tré Thanh vién | phamhoi1979nd@gmail.com 0394488266
14 |Nguyén Thi Nguyét Anh | T4 pho to Nha tré Thanh vién | tenhayhay@gmail.com 0354063644
15 |Pham Hoa Mai Bi thu doan thanh nién Thanh vién maiphong9192@gmail.com 0366596614




16

bang Thi Thu Giang

To truong t6 Nau an

Thanh vién

duycoi2016hn@gmail.com

0868869158

17

Nguyén Thi Lan Anh

Nhan vién ké toan

Thanh vién

nguyenlananh22072019@gmail.com

0945072928

(Danh sach nay c6 17 nguoi)




PHAN CONG NHIEM VU
Ban chi dao wng dung Cong nghé thong tin, chuyén d6i sé nim hoc 2025 - 2026
(Kém theo Quyét dinh sé 57 I0P-MNXHB ngay 09 thang 02 ndm 2026

ciia Hiéu trudmg Truong Mam non Xudn Hong B)

TT

Ho va tén

Chirc vu

Nhiém vu dwge phin cong

Vi Thi Duyén

Hiéu trudng

- Chi dao chung céc hoat dong lién quan dén CNTT va chuyén d6i sd
trong toan truong. Thanh lap ban chi dao chuyén doi s6 va phan cong
nhiém vu cu thé cho cac thanh vién.

- Xay dung ké hoach mg dung cong nghé thong tin chuyén doi so;
Quy ché quan 1y, van hanh, khai thac st dung ing dung quan tri, nudi
dudng, cham soc, giao duc tré.

- Chi dao cong tac luu trit sd, s hoa hd so theo quy dinh.

- T6 chtic danh gia két qua trién khai tng dung CNTT, chuyén d6i sd
dinh ky.

- Phu trach tiéu chi 1

Nguyén Thi Hué

Phé hiéu truéng

- Quan tri Website trang thong tin dién tir clia nha truong
- Pon dbc cac bd phan, phé duyet cac bai viét chuyén mon dang website.
- T6 chuic ké hoach tip huan, boi dudng gido vién qua nén tang so.
- Theo doi ty I¢ gido vién str dung g dung hoc liéu $6.
- Tryc tiép phu trach viéc trién khai ho so dién tir, nén tang quan 1y gido duc.
- Pon doc minh ching, bao cao tién d6 thuc hién cac tiéu chi.
- Thu thap cac minh chimg danh gia tir cc tiéu chi; viét bao cao tu
danh mirc do chuyén doi sé nam hoc 2025-2026.
- Phu trach chuyén mén to 5 tudi ap dung CNTT dé quan 1y, giam sat
va bao cao hiéu qua.
- Phu trach tién chi 2: Trién khai ing dung quan tri, nudi duéng,
cham sdc, gido duc tré




Nguyén Thi Huyén

Pho hiéu truéng

- Thuc hién nghi€ém tuc viéc cap nhat ho so cta té Nau an trén phﬁn
mém quan 1y dinh dudng Nutri ALL.

- Gui thyc don tuan/thang qua: website, Zalo 16p, phan mém nha
truong.

- Tham gia phdi hop trién khai tng dung CNTT trong chuyén mén,
hd trg gido vién khi dugc yéu cau.

- Tham gia dﬁy da céac cudc hop, tap hudn, thyc hién cac nhiém vu
dugc Ban Chi dao giao.

- Pé xuat vdi Ban Chi dao cac giai phap cai tién, nang cao hiéu qua
ung dung CNTT trong chuyén mon.

- Phu trach tiéu chi 4: Phat trién ngudn nhén lwc s6

P6 Thi Lan Huong

Ph6 hiéu truéng

- Phu trach toan bo hoat dong diém truong Khu A, chuyén mén t6 3,4
tudi, nudi dudng, vé sinh va an toan; ap dung CNTT dé quan 1y, giam
sat va bao cdo hi€u qua.

- Truyén thong va quang ba hoat dong diém truong trén website,
mang xa hoi.

- La dau mdi thu thap cac minh ching, dudng link, ban trinh chiéu,
anh/video cac hoat dong 1p sir dung CNTT dé tong hop bao céo va
dang tai 1én kho hoc liéu trén Cong thong tin dién tir cia trudng
https://mnxuanhongb.ninhbinh.vn.edu

- Tham gia tap hudn CNTT, huéng din GV, NV 4p dung phan mém
va quy trinh s6 hoa vao quan 1y va gido duc.

- Tham gia dﬁy da cac cudc hop, tap huin, thuc hién cac nhiém vu
dugc Ban Chi dao giao.

- Phu trach tiéu chi 3: Trién khai dich vu truc tuyén



https://mnxuanhongb.ninhbinh.vn.edu/

Pao Thi Binh

Pho hiéu truéng

- Phu trach cong tac y té truong hoc, gui thong tin chdm soc, tu vén
sttc khoe, nhéc lich tiém ching hodc kham dinh ky qua hé thong tin
nhan, email hodc ing dung quan 1y hoc sinh.

- Tham gia tdp huidn CNTT va huéng dan gido vién, nhan vién ap
dung hiéu qua cac cong cu sb hoa.

- Truyén thong va luu trir két qua chiam soc, gido duc tré, hoat dong
phong trao, bdi dudng trén hé théng CNTT va cac kénh sb cta nha
truong.

- Cap nhat tinh trang strc khde cua tré (can nang, chiéu cao...) dé
phéi hop véi d/c Phé truong ban nhap bao cdo, thong ké trén céc
phan mém CSDL, SMAS...

- Phu trach tiéu chi 5: Ha tang, thiét bi phuc vu quan tri, hd tro
hoat dong nudi dwong, cham soc, giao duc tré.

Bui Thi Thom

Pho hiéu truéng

- Phuy trach chuyén mon t6 Nha tré ap dung CNTT dé quan ly, giam
sat va bao cdo hi€u qua.

- Tham gia tap hudn CNTT va hudng dan gio vién, nhan vién &p
dung hiéu qua céac cong cu sb hoa.

- Truyén thong va luu trit két qua cham soc, gido duc tré, hoat dong
phong trao, boi dudng trén hé thong CNTT va cac kénh s6 cua nha
truong.

- Phéi hop cung d/c Phé trudng ban thu thip cic minh ching Tiéu
chi 2

L4 Thi Binh

T4 trudng to 5 tudi

- Tuyén truyén gido vién trong to tich cuc huéong tmg UDCNTT,
chuong trinh Chuyén d6i sd;

- Huong dan gido vién khai thac, st dung hi€u qua thiét bi day hoc,
phan mém, nén tang sé phuc vu giang day.

- Hd tro cung GV trong to cap nhat va giri thong bao cho phu huynh




vé két qua nudi dudng chiam soc gido duc tré qua tng dung Zalo cua
cac 10p dé phdi hop v6i phu huynh trong cong tic nudi dudng chim
soc gido duc tré.

- Chia sé cac hoat dong cham séc — gido duc tré trén tai khoan
Facebook ctia ban than, trang fanpage ctia nha truong dé tuyén truyén
dén cong dong.

- Tham muu nang cép ha tf?mg, co s& vat chat dam bao cho cong tac
chuyén d6i s t6 chuyén mén 5 tudi.

Pham Thi Tuyét Minh

T6 pho t6 5 tudi

- HO tro gido vién to 5 tudi chuyén doi cac bai giang sang sur dung
hoc liéu sb.

- Theo ddi va thuc day déng nghiép sir dung Gmg dung/quan 1y tré sd.
- Hd tro cing GV trong to cip nhat va giri thong bao cho phu huynh
vé két qua nudi dudng chim soc gido duc tré qua tmg dung Zalo cta
cac 16p dé phéi hop véi phu huynh trong cong tac nudi dudng cham
soc giao duc tré.

- Chia sé cac hoat dong cham soéc - gido duc tré trén tai khoan
Facebook ciia ban than, trang fanpage ciia nha truong dé tuyén truyén
dén cong dong.

Nguyén Thi Tinh

T6 truong t6 3, 4 tudi

- Tuyén truyén gido vién trong to tich cuc huong ing UDCNTT,
chuong trinh Chuyén déi s6;

- Huong dan gido vién khai thac, sir dung hi¢u qua thiét bi day hoc,
phan mém, nén tang s phuc vu giang day.

- Hd tro cung GV trong to cap nhat va giri thong bao cho phu huynh
vé két qua nudi dudng chiam soc gido duc tré qua tmg dung Zalo cia
cac 16p dé phdi hop v6i phu huynh trong cong tic nudi dudng chim
soc giao duc tré.

- Chia sé cac hoat dong cham séc — gido duc tré trén tai khoan




Facebook cua ban than, trang fanpage ctia nha trudng dé tuyén truyén
dén cong dong.

- Tham muu nang cép ha tf?mg, co s& vat chat dam bao cho cong tac
chuyén d6i sd t6 chuyén mén 3, 4 tudi.

10

Vii Thi Thity

T6 pho to 3, 4 tudi

- Hd tro gido vién to 3,4 tudi chuyén ddi cac bai giang sang str dung
hoc liéu s.

- Theo ddi va thic diy dong nghiép sir dung tng dung/quan 1y tré sb.
- Hb tro cing GV trong to cip nhat va giri thong bao cho phu huynh
vé két qua nudi dudng cham soc gido duc tré qua ung dung Zalo cua
cac 16p dé phdi hop véi phu huynh trong cong tac nudi dudng cham
soc giao duc tré.

- Chia s¢ cac hoat dong cham s6c — gido duc tré trén tai khoan
Facebook ciia ban than, trang fanpage ciia nha truong dé tuyén truyén
dén cong dong.
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Phan Thi Hién

T6 pho t6 3,4 tudi

- Hb tro gido vién to 3.4 tudi chuyén doi cac bai giang sang sir dung
hoc liéu sb.

- Theo ddi va thuc day dong nghiép st dung timg dung/quan 1y tré sb.
- Hd tro cing GV trong to cap nhat va giri thong bao cho phu huynh
vé két qua nudi dudng cham soc gido duc tré qua Gmg dung Zalo cia
cac 16p dé phdi hop véi phu huynh trong cong tac nudi dudng cham
soc giao duc tré.

- Chia sé cac hoat dong cham séc — gido duc tré trén tai khoan
Facebook ciia ban than, trang fanpage ctia nha truong dé tuyén truyén
dén cong dong.
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Trinh Thi Hai Yén

T6 truong t6 Nha tré

- Tuyén truyén gi4o Vvién trong t6 tich cuc huong tng UDCNTT, chuong
trinh Chuyén doi so;
- Hudng dan gido vién tich cuc tham gia UDCNTT, chuyén ddi sé;




- Hb tro cung GV trong td cap nhat va giri thong bao cho phu huynh
vé két qua nudi dudng chiam soc gido duc tré qua tmg dung Zalo cta
cac 16p dé phdi hop v6i phu huynh trong cong tic nudi dudng chim
soc giao duc tré.

- Chia sé cac hoat dong cham séc — gido duc tré trén tai khoan
Facebook ctia ban than, trang fanpage cta nha truong dé tuyén truyén
dén cong dong.

- Hd tro huéng dan cho GV trong TCM st dung cic phan mém, tng
dung hd tro cong tac day hoc;

- Tham muu nang cap ha tang, co sé vt chat dam bao cho cong tac
chuyén d6i sd t6 nha tré.
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Pham Thij Hoi

Tb trudong to Nha tré

- Hb tro gido vién t6 nha tré chuyén doi cac bai giang sang sir dung
hoc liéu sb.

- Theo ddi va thuc day déng nghiép sir dung Gmg dung/quan 1y tré sd.
- Hb tro cuing GV trong to cap nhat va giri thong bao cho phu huynh
vé két qua nudi dudng chiam soc gido duc tré qua tmg dung Zalo cta
cac 10p dé phdi hop v6i phu huynh trong cong tic nudi dudng chim
soc giao duc tré.

- Chia sé cac hoat dong cham séc — gido duc tré trén tai khoan
Facebook ctia ban than, trang fanpage cuia nha truong dé tuyén truyén
dén cong dong.
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Nguyén Thi Nguyét Anh

T pho to Nha tré

- Hb tro gido vién to nha tré chuyén d6i cac bai giang sang sir dung
hoc liéu sb.

- Theo ddi va thic diy dong nghiép sir dung ing dung/quan 1y tré sb.
- H4 trg cing GV trong to cap nhat va giri thong bao cho phu huynh
vé két qua nudi dudng chiam soc gido duc tré qua tmg dung Zalo cua
cac 10p dé phdi hop v6i phu huynh trong cong tic nudi dudng chim




soc giao duc tré.

- Chia sé cac hoat dong cham so6c — gido duc tré trén tai khoan
Facebook cila ban than, trang fanpage ciia nha truong dé tuyén truyén
dén cong dong.
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Pham Hoa Mai

Bi thu doan thanh
nién

- Chui dong trién khai trong doan vién gido vién cac hoat dong ting
dung CNTT va nhiém vu CBDS cua nha truong.

- T6 chire tuyén truyén, van dong doan vién tich cuc st dung cac nén
tang s6, tai khoan sd cua nganh gido duc, gop phan xdy dung moi
truong giao duc sb.

- Phdi hop véi Ban Giam hiéu lan toa cac guong dién hinh tién tién
trong tng dung CNTT va CBbS.

- Phéi hop hd tro gido vién trong t6 vé ky thuat CNTT, nhu dung
video hoat dong, bién tip hinh anh, thiét ké slide, st dung thiét bi
thong minh trong day hoc.

- Tham gia cung cac to chuyén moén xay dung thu vién hoc liéu $0,
gido duc STEAM, video hoat dong gido duc.
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bang Thi Thu Giang

To trudng t6 Nau an

- Quan ly, cap nhat ho so, sO sach nudi dudng trén ph?m mém, nhu:
khau ph?m, thuyc don, dinh lugng thuc phém trén ph?m mém Nutri
ALL.

- Theo ddi, tong hop s6 liéu nuoi dudng (khau phan, s6 kiém thuc 3
bude...) va bao cao sb hoa theo quy dinh cta nha trudng.

- Xay dung thyc c6 tng dung CNTT dé tuyén truyén dén phu huynh.
- Tao trang tinh bao dn dé cac 16p cap nhat sd suét an cua tré hang
ngay, hang thang .
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Nguyén Thi Lan Anh

Phu trach Ké toan

Gilp BGH phuy trach cong tac UDCNTT, chuyén doi so lién quan téi
cac linh vuc:
- Quén 1y phan mém ké toan Misa, phan mém quén 1y tai san, dam




bao cac khoan thu, thu phi dich vu thuc hién bang chuyén khoan hoic
cac hinh thtrc khong dung tién mit.

- Quan ly va cép nhat thong tin tai san; thiét bi cong nghé; bao dam
c6 gidy to chimg minh quyén s¢ hiru, st dung

- Phéi hop cung cap minh chimng cho cac thanh vién lién quan khi
danh gia chuyén d6i sd & cac tiéu chi.




